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1. Please remember that our job and your job are somewhat different but
complimentary. We seek to meaningfully progress a case towards disposition,
provided that is in the interests of justice to do so. We would like you to assist
us with that. Your job is to inform us of what you want/need/seek and the reason
or reasons why? There are some instances where it is in the interests of justice
for the case to be put off or delayed, but if that is not the case, the focus should
be on how it can be meaningfully progressed. This avoids unnecessary delays
for defendants, any complainants, their families all court participants and the

community.

2. Here is some basic courtroom etiquette — bow when you enter and leave the
Court, do not use slang when talking to the Judge. Things like ‘cheers Judge’,

yep or yeah when addressing the Court are not appropriate.

3. Never leave the Court when the Judge is alone or will be alone if you leave. You
must wait in Court until the next case is called or until the Judge excuses you.
The Judge often is writing something and will need assistance from you when

you think the case might be over. It is also discourteous.

4. Do not walk between the Judge and the defendant if they are in the dock on
the way to talk to the registrar. In general, try to avoid walking around the Court

unless you need to.
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Remember to stand up when the Judge is talking to you (if you are able to do

s0), talk into the microphone and talk clearly without talking over others.
Be in court on time. If you are running late let the registrar know.

Don't get dressed on your way into Court or as the Judge is coming into the

room. Let them know why you are late.

Remember that senior counsel - KCs have the right to have their case called
first and, in our Court, should sit in the front row of the Court. So do not be
distressed if they get their case called first. But as their junior you do not have

the same priority.

Be prepared. Understand what the case is all about and what the next step

should be in the case and do you best to prepare for that.

If you don’t know the answer to a question ask to stand the case down and find
out the answer. Nobody will mind that. If you are acting as agent, make sure
you try to get all the information you think that the Court will need but if you

need to — ask to stand the case down.

Get your submissions and applications in on time — filing late is a disservice to
your client as the Judge will likely not have had time to read them before Court.
Also, if a timetable has been made with agreement, then stick to it. If you can't
then file a memo saying that you need more time and why e.g. you have lost
contact, need more time etc. If you have no choice but to file late bring a hard
copy of the papers with you to Court and be prepared to take the judge through

them.

If you do not understand something that we are asking you - tell us.

Communication is key.

We all have off-days but genuinely no one is out to get you.
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Bullying is bad and no one should belittle you or be dismissive of you. However,

some things are not bullying.

e Itis not bullying if you ask someone to do their job — for example
if you agree to file submissions and you don't then the Judge will
want to know the reason.

e |tis not bullying to ask for information.

e |tis not bullying to receive constructive criticism,

but everyone has the right to be treated with respect. Remember we are all
human. We have good days and bad days, Judges and counsel alike.
Remember this is a stressful job and we are all trying to do our best. If in doubt

— ask.

Submissions both oral and written should be succinct. We don’t need to hear
about ss 7 and 8 of the Sentencing Act every time unless it is relevant. Brevity

is king. But know the law in case we need to ask more.

Communicate, communicate, communicate, communicate. Tell us what is
going on. Ask us if the case can be stood down if you need more time. But

please try to assist us meaningfully progress the case towards disposition.



